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MINUTES 
Program Review Committee Meeting 
November 1, 2012 at 2:30 p.m. 
 

In attendance 

Anthony Secco (Chair), Robert MacKinnon, Ed Biden, Sandy Wilson, Tracy Carr, David 
Munro, Gordon Holloway, Magdalene Normandeau, Usha Kuruganti, Stephen Sloan, Reg 
Sheppard, Alex Baccouche, Brad Trecartin, Bev Black (Recording Secretary). 
Regrets:  Jeff Clements, Anne Forrestall, Morris Mendelson, Katie Evans. 

Welcome and Introductions 

Committee Terms of Reference – to keep the quality assurance process moving and 
to ensure high quality programs as mandated by MPHEC.   

Approval of working agenda 

Approval of Minutes 

The minutes from June 29, 2010 meeting were approved.  Moved by Reg Sheppard, 
seconded by David Munro.  Carried with 2 abstentions. 

Quality Assurance Reports for Acceptance 

 Women’s Studies Interdisciplinary Program (F) 
 Security and Traffic (F) 
 Faculty of Science (F) 

 Residence and Conference Services (SJ) 
 Department of Physics (F) 
 Department of Geology (F) 
 Department of Psychology (F) 
 Department of Philosophy (F) 
 Department of Science, Applied Science and Engineering (SJ) 

 
These were all accepted as submitted with the opportunity for members to review after 
meeting and comment if desired.  (Note:  no comments have been received as of 
November 13, 2012). 
 
It was pointed out that the Committee’s Terms of Reference do not include non-
academic units. This will be bought to the University Secretariat’s attention for revision. 

Quality Assurance Schedule 

Bev Black reported that the schedule is always changing to meet demands of units 
under review and also to coincide with accreditation reviews, etc.  Letters will be sent 
out to initiate 2012-13 reviews.   
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Guidelines for Non Academic Units 

Information required for all academic units is basically the same.  Non academic units, 
however, each have their own mandate.  Therefore guidelines for non academic units do 
not fit each unit specifically.  It is important for units to follow and meet objectives 
appropriate for the unit and to use the non academic guidelines as such – just 
guidelines.  The academic guidelines pose some issues for departmentalized faculties as 
well.  Dr. Secco and Dr. MacKinnon to discuss this and report back to the committee at 
next meeting. 

Part Time Sessionals – should they be included in QA reports 

Discussion regarding this resulted in including them in the self study analysis.  The 
template will be drafted to include part time sessionals. 

Right to Information –Using CV’s in self study reports 

The current collective agreements do provide for the use of submitted material such as 
CVs for normal operational purposes.  Reviews are part of the normal operation of the 
University.  However, it is good practice to encourage faculty to maintain their CVs in a 
generic format that does not include the personal details that they may want to include 
sometimes for more personal purposes.   We may want to consider adapting the CV 
process itself to remove personal information not necessary for normal operational 
purposes.  

Next Meeting 

To be determined. 


