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Name:

Email:

Event name:

Location (City/Province) :

Role (presenter, participant) :

Registration Deadline :

Event Date (start/end if available):

Estimated Expenses ($)

Transportation

Airfare
Rental
Mileage
Taxi
Other

Meals

Accommodations

Registration

TOTAL

Please check to indicate:

name and role.

Date:

oo OO OO0

professional development.

| am registered as an undergraduate nursing student.
If applicable, | have included a copy of acceptance for the professional development event listing my

| have attached a letter outlining how attending this event will aid my professional development.
| have previously received funds from the Department of Nursing and Health Sciences. Amount:

| have received other sources of funding for this event. Amount:
| have not previously received funds from the Department of Nursing and Health Sciences for

Students are expected to provide all original, itemized, and dated receipts. All claimed

Student Signature: Date:
Completed by the Department Chair, Nursing and Health Sciences

Amount funded: Date:

Approval signature:

Adapted from the Faculty of Nursing, UNB Fredericton and Moncton
Revised October 2018
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	Bachelor of Nursing Program: Lab Safety Policy
	Purpose
	To ensure a safe working environment for both students and instructors within the Nursing Lab.
	General
	 Students should at all times practice safe and appropriate techniques while learning and practicing skills in the lab.
	 Students should be knowledgeable of the care, handling, and proper use of equipment prior to operation, while in the laboratory.
	 It is the responsibility of all those who use the lab, for keeping equipment and the physical space clean.
	 Food or drink is to be consumed only at the table.
	 Any misconduct occurring in the lab will be reported to the Lab Coordinator.
	 Any equipment exceeding a 25 lb weight is to be moved with assistance.
	Space/Storage
	 Laboratory doorways will be accessible at all times.
	 All cabinet doors will be closed when not in use.
	 The work space, floor, bed and table areas will be kept clean at all times.
	Sharps
	 Injection practice will only occur on the manikins or practice injection pads.
	 The recapping of needles is prohibited. Needles shall not be clipped, bent or broken.
	 Needles and other sharp objects must not be discarded in the trash.
	 All sharps shall be disposed of in disposable CSA Standard containers (which are yellow in color and display the international biohazard symbol).
	 Sharps shall not be retrieved from containers.
	 For disposal of sharps, containers are to be secured and disposed of as per Horizon Health policy.
	Equipment
	 Equipment located within the skills lab will be cleaned as required. The protocol for cleaning equipment is directed by the product manufacturer.
	 Lab equipment will be kept in good working condition.
	 Faulty or broken equipment should be reported immediately to the Lab Coordinator.
	 Equipment with wheels (wheelchairs, beds and commodes) are to be locked during demonstration and practice.
	 The Hoyer lift will only be operated by individuals trained to do so.
	Linen
	 Linen will be changed and laundered when soiled, and at the end of each academic year.
	 Load soiled linen bags to only ¾ full.
	 Place soiled linen bags out of way for linen disposal.
	Manikins
	 Students and faculty should use caution when lifting, and should not lift manikins or other students without assistance.
	 Ensure manikins are placed out of the way when not in use.
	Incident Report
	 Any incident occurring in the lab must be reported immediately to the faculty or lab coordinator.
	 The following accident/injury form must be filled out for any incident (student or faculty) within the lab.
	http://www.unb.ca/saintjohn/security/_resources/accidentreport.pdf
	Safety and Security UNB
	 Security services are available 24 hours per day - seven days a week, 365 days per year.
	 Duty Security Staff: Security Dept. (648-5675)
	 David Gillespie: Environmental Health, Safety & Security Manager (648-5505 | 647-9358)
	 David Allen: Safety & Security Operations Supervisor (648 - 5504; 647-9939)
	 Campus Patrol (648-5911)
	Preamble
	Scope
	This policy applies to the inappropriate, unprofessional or unethical behaviour of nursing students on or off campus outside of clinical courses who are engaged in an activity2F  in any way related to UNB. Written allegations of student behaviours sug...
	Behaviour that in any way could be considered inappropriate, unprofessional or unethical under the NANB Standards, or various policies at the University related to student conduct, shall be considered an offense under this policy. To provide students ...
	a) the acquisition of a criminal conviction which would render the student unable to obtain professional licensure or registration with the NANB;
	b) participation in classroom, or other activity associated with the university while under the influence of alcohol or illegal drugs;
	c) engagement in harassing, bullying or otherwise discriminatory behavior; and,
	d) failure to cooperate in the implementation of this policy.
	Process
	Allegations of professional misconduct are serious and therefore anonymous or verbal complaints about student behavior, that may constitute an offense under this policy, will not be accepted. Any member of the community who wishes to lodge a complaint...
	Process to be followed upon Receipt of a Written Complaint
	The Chair of Nursing and Health Sciences will review the written complaint to determine whether the behavior described falls under the scope of this policy. If it does not, the Chair of Nursing and Health Sciences will inform the person submitting the...
	If the behavior described does fall under the scope of the policy, the Chair of Nursing and Health Sciences should consult with the Dean of Science, Applied Science and Engineering (SASE) at the onset of a written complaint and may obtain guidance fro...
	The Chair of Nursing and Health Sciences must inform the accused student(s) of the complaint if the behavior falls under this policy. When the students are first informed, they should be told that a meeting involving potential discipline must occur. T...
	Informing the Complainant of the Status of the Written Complaint
	The Chair of Nursing and Health Sciences determines if the complaint falls within the scope of this policy. If additional evidence and/or witnesses are required the Chair of Nursing and Health Sciences will meet with the Complainant within five workin...
	Department of Nursing and Health Sciences will be followed to determine the outcome for the student(s). No further steps will be taken in the case of a complaint that does not constitute an offense.
	Informing the Student of the Allegation
	The Chair meets with the student(s) about whose behaviour the complaint was submitted. When more than one student is involved, the Chair will meet individually with involved students. The following must be incorporated during the initial meeting with ...
	1. Provide the student(s) with a written copy of the complaint and indicate:
	a. that a written complaint does not constitute proof; and,
	b. the purpose of this meeting is to provide the student(s) with a copy of the complaint and that the student(s) are not obligated to discuss the allegation at this meeting.
	2. Advise the student(s) of the process to be followed in dealing with the complaint and the student’s rights under this policy including seeking legal advice and contacting the University’s Student Advocate.
	3. Explain to the student(s) that they are not obligated to discuss the complaint at the first meeting unless desired and that a further meeting will be set up within three working days to discuss the allegations contained in the written complaint. In...
	Investigating the Written Complaint
	The Chair of Nursing and Health Sciences and/or the appropriate faculty delegate meets with the accused student(s) within three working days of the initial meeting. The following must occur during this meeting:
	a. ask the student(s) to respond to the allegations made in the written complaint;
	b. establish the evidence and/or witnesses the student(s) wish to consult during the course of the investigation;
	c. inform the accused student(s) of the need for a hearing, if applicable; and,
	d. discuss possible consequences if the allegations are upheld at a hearing.
	Notice to Student
	The ATP Chair shall, as soon as possible after receipt of the hearing referral, inform the student and the ATP Committee, in writing of the grounds for the hearing. The membership of the ATP Committee, date, place and time for the hearing must be incl...
	A faculty member may be disqualified from sitting on the ATP Committee hearing if there is a conflict of interest or bias identified by a faculty member or the student. In this case, the Chair of the ATP Committee may replace the member with an ATP Co...
	Hearing Procedures
	The Chair of the ATP Committee will briefly review the hearing procedures for the conduct of the hearing. The student may appear in person or choose to be represented by a Student Services Representative or the Human Rights Officer.
	The hearing shall be closed to all persons except the ATP Committee members, involved faculty, the alleged student(s), and the designated representative of the student (normally the Student Services Representative or the Human Rights Officer). At the ...
	The student and their representative shall have the right to access all documents submitted to the ATP Committee. The student also has access to their academic file. The student shall not be required to give evidence but may contribute, if desired. Th...
	Disposition of the Matter
	The ATP Committee shall, after reviewing all of the evidence, meet in a closed session with its members only. Program regulations will guide members during the decision making process and potential outcomes when an allegation is upheld.
	If the decision of the ATP Committee is that the allegation is proven/upheld:
	1. A grade of non-credit (failure) is assigned to a course(s) linked to the incident, if applicable; and/or,
	2. The involved student(s) may be required to withdraw from the BN program.
	In a timely manner, the Chair of the Department of Nursing and Health Sciences conveys in writing the results of the hearing and the reasons to the student and the student representative (Director of Student Services and/or Human Rights Officer) with ...
	Appeals
	The student(s) may choose to appeal the outcome recommendation(s) of the ATP Committee to the Senate Appeals Committee. See the policy in the current UNB Undergraduate Student Calendar for the explanation of the appeal process and the two potential gr...
	Records
	A record of any finding will be kept on the student's academic file within the Department of Nursing and Health Sciences. All information relating to the ATP Committee hearing will be kept confidential in the office of the Departmental Chair. These re...
	Adopted and modified with permission from Faculty of Nursing, UNB Fredericton; UNB Saint John Department of Nursing and Health Sciences.
	Approved by the Department of Nursing and Health Sciences at UNB Saint John [Feb 20, 2017].
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