Follow this step-by-step guide to change your UNB email address. This guide works as of Fall
term 2023.

1. Log onto your UNB Intranet Sharepoint.
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2. Scroll down and click “Services & Information for Students” (note: faculty/staff can also
change their email address; all steps remain the same except they would click “Services
& Information for Faculty” or “Services & Information for Staff”).
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3. Scroll down, and click “My IT Account and Email Options”, found under IT Security and
Account Information.
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4. From the new page, scroll down until you see Email Options, and choose which email
address you would like to update.

SharePoint

AUNB MyUNB Home  lam.. .

AY Immersive Reader

[

O Search in SharePaint

Departments & Resource Sites -~ Iwantto.. ~

‘ [;] Claim Linux Account

Email Options

UNB Fredericton Only

‘ E Update My Email Address

5 Update My Primary Email Address

2. Open a web browser

4. Login with your UNB login ID and password.

*tfrr nen-racidanca neal

L — 4

egister/Deregister Your Device on UNBF's Wired Network *

1. Ensure you're connected to the wired network (not wireless).

3. Read & accept UNB's Acceptable Use of Technology policy
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5. Type in your new email address and click continue. You will see a new page that tells
you that your address was changed successfully. It may take a few hours to a day or so
until the change is reflective on Sharepoint/Outlook.
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Update your Email Address

Your email address is currently set to void.nason@unb.ca.

You may keep this email address, or enter a new one below. If you choose a new ane, your old one will cease to function.

Your UNB email address:
« Must include at least one period ()
= Can include letters and/or numbers
= Can include underscores (_), hyphens (-) and/or apostrophes (')

= Cannot include special characters like $, %,*@.#, etc.

Choose an Email Address: void.nason @unb.ca
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