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Data Access Request
[bookmark: _Hlk203555137]Instructions
[bookmark: _Hlk203555266]Complete all sections of the Data Access Request (DAR). Once complete, e-mail the DAR and a copy of the Principal Investigator’s CV to DAR.DataNB@unb.ca.

The completed form will go through a series of reviews before a Data Access Agreement (DAA) is prepared for approval. DAR approval is granted when all signatures have been obtained on the DAA; including the signature of the Vice President Research at the University of New Brunswick.

If incomplete DARs are submitted, this will result in processing delays. Direct all questions about this DAR form, or the approval process, to the Data Services Team.
[bookmark: _Hlk203555437]Affirmation
[bookmark: _Hlk203555841]☐ I, Enter PI name, confirm that I have read, understand, and agree to the terms and conditions, as set out below, and agree to be bound by said terms and conditions.
[bookmark: _Hlk203555724]Terms and Conditions
All requests for access to data in the custody of DataNB, and related projects must comply with the NB Personal Health Information Privacy and Access Act, SNB 2009, c P-7.05 (PHIPAA), the NB Right to Information and Protection of Privacy Act, SNB 2009, c R-10.6 (RTIPPA) and other provincial and federal legislation pertaining to the protection of Personal Information and Personal Health Information as well as DataNB data privacy and security policies and procedures.
The Principal Investigator (PI) understands and agrees:
There can only be one PI per research project. In the case of a student project, the student’s supervisor should be listed as the PI. 
The information contained within the Data Access Request (DAR) is true and accurate.
DataNB requires the information contained within the DAR to assess the request. All requests for access to data shall be reviewed for compliance with the PHIPAA, RTIPPA, and other relevant provincial and/or federal legislation as well as DataNB policies and procedures.
DataNB may deny the DAR for any reason.
DataNB reserves the right to request further information from the PI in relation to the DAR or to specify further conditions on the provision of the data requested within the DAR.
To advise DataNB of any change to the information contained within the DAR. Should changes occur during the DAR review process, the PI (or their delegate) will notify the Data Services Team as soon as possible. Should changes occur after the Data Access Agreement (DAA) has been signed, a DAR amendment shall be initiated by the PI (or their delegate) to document the change(s). All DAR amendment requests must be authorized by the PI.
The information provided within the DAR shall form the basis for a Data Access Agreement (DAA). 
The DAA is a legal agreement to be signed by the appropriate parties. UNB uses two types of DAAs. 
UNB-Institutional DAA: used when the PI is from another institution. It is signed by the appropriate signing authority at each institution.
UNB-Individual Researcher DAA: used when the PI is an employee of UNB or not directly affiliated with an organization; signed between the UNB signing authority and the PI.
All members of the research team are required to complete mandatory Administrative Safeguards prior to being granted access to the Trusted Research Environment (TRE). DataNB Administrative Safeguards include: a Criminal Record Check, participation in annual privacy training, signing of a confidentiality agreement, approved user agreement, and TRE training.
Data, in the custody of DataNB, is to be used solely for the purpose identified within Schedule A of the approved of the DAA (the DAR).
The linking of data sets is conducted by DataNB employees and is limited to what is outlined within Schedule A of the approved of the DAA (the DAR). Any additional linkage requests require approval as per the DataNB Amendment process. 
 All uses and or disclosures of data research results shall be identified in the DAR.
[bookmark: _Section_1:_Project][bookmark: _Hlk203555964]Project Information 
[bookmark: Consultation_ID]Consultation ID: Enter the Consultation # or Feasibility #
[bookmark: _Hlk216333189]Research Category: Choose an item.
Project Title*: Enter the title of the project
Resource Management
Funding*
To help DataNB understand how the project will be funded, answer the following mandatory questions:
Note: If the project is Internal to DataNB or internally led, ignore Questions I & II below as the answers will be contained in the Project Charter. If internal or internally led, check this box ☐
I. Was there a grant application associated with this project? ☐Yes | ☐No
a. If yes, what is the status update of the grant application? Choose an item
b. If obtained, what was the award amount? Enter award amount
II. Name the confirmed funding Source (if there is more than one, copy and paste as many as are needed): Enter the funding source
a. State funding amount: Enter the funding amount
b. State funding expiration: Enter the expiry date
Analytical Services*
DataNB operates on a cost recovery basis, fees apply for analytical services provided. To receive a quote for analytical services a work order is required. Note: DataNB Analytical services are only offered upon the availability of our Data Analysts.
III. Has a cost estimate and/or quote already been provided? ☐Yes | ☐No
IV. Are you interested in obtaining analytical services from DataNB? ☐Yes | ☐No
Choosing “yes”, to question 2 above, means you will be contacted by DataNB to discuss your analytical needs. A quote, outlining DataNB services requested, must be signed by the requesting party and be sent to DAR.DataNB@unb.ca before final approval of the project takes place (i.e. before the Data Access Agreement is signed).

Section 1 | Safe Project
Public Benefit*
All projects must demonstrate public benefit of the research.
Provide a description of the public benefit of the research:
Describe the public benefit
Consent | Linkage
All projects that intend to link primary collected qualitative data (or data with identifiable information) with administrative data must obtain participant consent to link.
Does your project require consent? * ☐Yes | ☐No | ☐N/A
If yes, has a copy of the informed consent form template been included with the DAR submission? ☐Yes | ☐No
If no was chosen (1.2.1.), explain why consent is not required: Enter consent explanation
Questions about consent are to be directed to our DataNB Privacy Team: privacy.datanb@unb.ca 
Project Scope
All projects must indicate the scope of the research.
1.3.1. What overall date range will be examined within this project? Enter YYYY-YYYY
1.3.2. Does the study population include minors[footnoteRef:2] in any capacity? ☐Yes | ☐No	Comment by Afton Lavigne: Rather than specifying minors here, should we say “vulnerable populations (including minors, the elderly, minorities, etc.)” [2:  In New Brunswick, the age of majority is 19. An exception has been made for the student population of UNB, STU, NBCC to participate in studies as an adult.] 

If yes, in what capacity? Click or tap here to enter text.
Project Summary*
All projects must provide a Project Summary.
1.4.1. Provide an overview of your project in lay language: (Max 500 words)
Enter the project summary
1.4.2. What is the anticipated policy or clinical impact of your research? Enter policy or clinical impact
1.4.3. Who is the intended audience? Enter description of intended audience
1.4.4. Is there a plan for use of AI elements[footnoteRef:3]? ☐Yes | ☐No | ☐N/A  [3:  Per the DataNB AI Use policy, any and all use of AI systems, tools or resources is permitted only after the vetting process. Use of AI systems, and in what capacity, must be acknowledged in the final research outputs.] 

If yes, what is the AI use plan? Enter AI plan
Research Question(s)*
All projects must list the research questions they aim to address.
1.5.1. Provide a list of the research questions; number each for clarity:
List the numbered research questions
Methodology*
All projects must explain the methodology used to describe the overall approach and rationale for the project type. Explain how the data and the methods employed will be used to answer the research questions.
1.6.1. Provide a detailed explanation of the methodology used:
Enter the methodology description
1.6.2. What is the project type? 
☐Retrospective | ☐Prospective | ☐Successive | ☐Multi-Phase
1.6.3. What is the study design?
☐Quantitative | ☐Mixed Methods | ☐ Cohort Study | ☐Randomized Controlled Trial (RCT)  ☐Cohort Study | ☐Longitudinal | ☐Other
If other was chosen, state the study design: Enter study design type
1.6.4. What type of analysis will be applied?
☐Descriptive | ☐Regression | ☐ Cross-sectional | ☐Inferential | ☐Other
If other was chosen, state the type of analysis: Enter type of analysis
1.6.5. Will any derived variables be defined? ☐Yes | ☐No
1.6.6. If applicable, specify the classification codes you are using in the study (e.g., ICD-10-CA/CCI), tariff codes for diagnoses, tests, and procedures, also, Drug Identification Numbers (DINs) for drugs: Enter Disease/Drug/Procedure Classification codes
Section 2 | Safe People
List all research team members here. Include the PI and anyone who will be:
· entering or accessing the Trusted Research Environment (TRE),
· discussing or having any access to line-level data,
· listed on the UNB REB (i.e. those who will be included as authors within the research output/work product related to this project).

In the “Details” and “Mandatory Questions” areas below, describe each team member’s role in the project and their data/TRE access needs. See the Resources section (at the end of this form) for blank templates if more are needed.

The possible roles of research team members are as follows:
· Co-investigators - an individual who makes a significant contribution to the intellectual direction of an approved research project and plays a significant role in the conduct of the research. 
· Data Analyst or Research Assistant - includes data cleaning and processing, literature searches, etc. 
· Research Liaison - a business / industry professional with an advisory / consultation role in the project. E.g. Project partners that will not be physically accessing data in the Trusted Research Environment but may be discussing line level data.
1 [bookmark: _Hlk150934150]
Principal Investigator (PI)*
Details (PI)
Courtesy Title: If desired, enter Dr, Mx, Mrs, Mr, etc.
First Name: Enter the PI’s first name
Last Name: Enter the PI’s last name
Employer: Enter the PI’s place of employment
Work Title: Enter the PI’s title
Work Sector: Choose an item  If “Other” was chosen, describe: Describe “Other”
Email: Enter the PI’s email address
Phone: Enter the PI’s phone number
Mailing Address: Enter the PI’s physical work address (No PO Box)
Primary role within this project: Principal Investigator
Mandatory Questions (PI):
1) Has the PI previously completed privacy training? ☐Yes | ☐No
1a) If yes, what date was it completed? Enter training date.
1b) If yes, from which institution and in which Canadian province? Choose an item 
If “Other” was chosen in 1b above, describe: Enter the name of the institution who gave the training and the residing province)
2) In the last 5 years, how many research projects using de-identified administrative data have you, the PI, led or participated in? Enter number of projects
3) Will you, the PI, enter/access a DataNB TRE? ☐Yes | ☐No
3a) If yes, choose location: Choose an item
4) Will you, the PI, need a DataNB user account? ☐Yes | ☐No
4a) If yes, identify specific purpose for access: Enter the purpose
5) Will you, the PI, be involved in discussions about the line level data? ☐Yes   ☐No
5a) If yes, identify specific purpose: Enter the specific purpose
6) Will you, the PI, be listed on the publication(s) relating to this project? ☐Yes | ☐No
7) Has the PI signed the UNB REB Application confirming they have read and will comply with the Tri-Council Policy Statement? ☐Yes | ☐No
[bookmark: _Hlk202860388](Note: The Tri-Council Policy Statement Attestation is found on page 1 of the UNB REB Application form; signing this is mandatory for the PI and will be required prior to review by DataNB’s Preliminary Ethics Review Committee.)
8) Is this a student-led project for which the PI will act in a supervisory role? ☐Yes | ☐No
8a) If yes, list the name of the student(s) being supervised: Enter the names of all students being supervised.
(Note: Each student listed, in 8a above, will need to be added in section 2.2 as a Research Team Member.)
9) Which institution or organization will be the signing authority on the data access agreement? Enter the signing authority details (Org. Name, Org. physical Address (No PO Box) + Name & Work Title of person who has signing authority). If UNB, state “UNB” as the other information is already known to DataNB.
10) If not the PI, who is the primary contact for this project? If the PI is the primary, state “The PI”. If there is another individual, enter the full name and e-mail address of that person.
[bookmark: _Hlk150934242]Research Team Members (RTM)*
Details (RTM #1)
Courtesy Title: If desired, enter Dr, Mx, Mrs, Mr, etc.
First Name: Enter first name
Last Name: Enter last name
Employer: Enter place of employment
Work Title: Enter title
Work Sector: Choose an item If “Other” was chosen, describe: Describe “Other”
Email: Enter email address
Phone: Enter phone number
Primary role within this project: Choose an item
Multi-Regional RTM[footnoteRef:4]: ☐Yes | ☐No [4:  A Multi-Regional RTM is someone who is a research team member even though they reside outside of New Brunswick provincial borders. ] 

Mandatory Questions (RTM #1)
1) Has this RTM previously completed privacy training? ☐Yes | ☐No
1a) If yes, what date was it completed? Enter training date.
1b) If yes, from which institution and in which Canadian province was it completed? Choose an item
If “Other” was chosen, describe: Enter the name of the institution who gave the training and the residing province)
2) In the last 5 years, how many research projects, using de-identified administrative data, has this RTM led or participated in? Enter number of years
3) Will this RTM enter/access a DataNB TRE? ☐Yes | ☐No
3a) If yes, choose location: Choose an item
4) Will this RTM need a DataNB user account? ☐Yes | ☐No
4a) If yes, identify specific purpose for access: Enter the purpose
5) Will this RTM be involved in discussions about the line level data? ☐Yes | ☐No
5a) If yes, identify specific purpose: Enter the purpose
6) Will this RTM be listed on the publication(s) relating to this project? ☐Yes | ☐No
6a) If yes, have they signed the UNB REB Application confirming they have read and will comply with the Tri-Council Policy Statement? ☐Yes | ☐No
(Note: The Tri-Council Policy Statement Attestation is found on page 1 of the UNB REB Application form; signing this is only mandatory for those who will be listed on a publication related to this project.)
Details (Enter RTM#)
Courtesy Title: If desired, enter Dr, Mx, Mrs, Mr, etc.
First Name: Enter first name
Last Name: Enter last name
Employer: Enter place of employment
Work Title: Enter title
Work Sector: Choose an item If “Other” was chosen, describe: Describe “Other”
Email: Enter email address
Phone: Enter phone number
Primary role within this project: Choose an item
Mandatory Questions (RTM #2)
1) Has this RTM previously completed privacy training? ☐Yes | ☐No
1a) If yes, what date was it completed? Enter training date.
1b) If yes, from which institution and in which Canadian province was it completed? Choose an item
If “Other” was chosen, describe: Enter the name of the institution who gave the training and the residing province)
2) In the last 5 years, how many research projects, using de-identified administrative data, has this RTM led or participated in? 
3) Will this RTM enter/access a DataNB TRE? ☐Yes | ☐No
3a) If yes, choose location: Choose an item
4) Will this RTM need a DataNB user account? ☐Yes | ☐No
4a) If yes, identify specific purpose for access: Enter the purpose
5) Will this RTM be involved in discussions about the line level data? ☐Yes | ☐No
5a) If yes, identify specific purpose: Enter the purpose
6) Will this RTM be listed on the publication(s) relating to this project? ☐Yes | ☐No
6a) If yes, have they signed the UNB REB Application confirming they have read and will comply with the Tri-Council Policy Statement? ☐Yes | ☐No
(Note: The Tri-Council Policy Statement Attestation is found on page 1 of the UNB REB Application form; signing this is only mandatory for those who will be listed on a publication related to this project.)
Details (RTM #3)
Courtesy Title: If desired, enter Dr, Mx, Mrs, Mr, etc.
First Name: Enter first name
Last Name: Enter last name
Employer: Enter place of employment
Work Title: Enter title
Work Sector: Choose an item If “Other” was chosen, describe: Describe “Other”
Email: Enter email address
Phone: Enter phone number
Primary role within this project: Choose an item
Mandatory Questions (RTM #3)
1) Has this RTM previously completed privacy training? ☐Yes | ☐No
1a) If yes, what date was it completed? Enter training date.
1b) If yes, from which institution and in which Canadian province was it completed? Choose an item
If “Other” was chosen, describe: Enter the name of the institution who gave the training and the residing province)
2) In the last 5 years, how many research projects, using de-identified administrative data, has this RTM led or participated in? Enter number of years
3) Will this RTM enter/access a DataNB TRE? ☐Yes | ☐No
3a) If yes, choose location: Choose an item
4) Will this RTM need a DataNB user account? ☐Yes | ☐No
4a) If yes, identify specific purpose for access: Enter the purpose
5) Will this RTM be involved in discussions about the line level data? ☐Yes | ☐No
5a) If yes, identify specific purpose: Enter the purpose
6) Will this RTM be listed on the publication(s) relating to this project? ☐Yes | ☐No
6a) If yes, have they signed the UNB REB Application confirming they have read and will comply with the Tri-Council Policy Statement? ☐Yes | ☐No
(Note: The Tri-Council Policy Statement Attestation is found on page 1 of the UNB REB Application form; signing this is only mandatory for those who will be listed on a publication related to this project.)
Section 3A | Safe Data
Only data sets that are currently in custody should be listed on the DAR. All data sharing agreements and data transfers (imported data for your project) must be complete before the data is included on the DAR; only at that time can the DAR be processed and reviewed. 
For information about our data sets and their codes, please visit our data holdings page.
2 
Data Importation*
3.1.1. Will data importation be needed for this project? ☐Yes | ☐No
If yes, have you already submitted the Data Transfer Initiation (DTI) form? ☐Yes | ☐No
If yes, when? Enter date when the DTI form was sent to DataNB
If you have not yet submitted the required DTI form, please contact the Data Transfer Coordinator as soon as possible.
Geocoding*
3.2.1. Will Geocoding be required for this project? ☐Yes | ☐No
If yes, use the check boxes below to indicate the type needed and provide the purpose in the space below.
☐  Geographic codes – Used to identify spatial characteristics (e.g., rural/urban status, city, health region, and Statistics Canada geographic codes such as CD, CSD, and DA). These codes facilitate the linkage of neighbourhood-level census data, including income, education, language, and immigrant profiles. Note: A DLI license[footnoteRef:5] is required to access PCCF+ data. [5:  DataNB has a DLI license available for use; however, if a newer version is required, the PI can request the newer version from the library free of charge. For more information, please contact the UNB Data Librarian (data.gis@unb.ca) or the Data Librarian of your home Institution (if you are not affiliated with UNB).] 

☐  Distance/Travel – Used to determine geographic distances, travel/driving distance/time to service locations, such as health centres, schools, and libraries.
☐  Environmental - Used to determine ecological or Contextual e.g. air quality, water and weather.
☐  Other – Describe what is needed: Enter what “other” type of geocoding is required for the project
If geocoding was selected above, justification is required: Enter geocoding justification
Open-Source Data*
3.3.1. Will open-source data (OSD) be needed for this project? ☐Yes | ☐No
If yes, insert information about the OSD needed for the project. Three blank template spaces have been provided, copy and paste more if needed 
OSD #1
Name: Enter the name of the Open-Source Data
Link/Location: Enter link where the OSD can be located
Start date: Enter the start date
End date: Enter the end date
OSD #2
Name: Enter the name of the Open-Source Data
Link/Location: Enter link where the OSD can be located
Start date: Enter the start date
End date: Enter end date
OSD #3
Name: Enter the name of the Open-Source Data
Link/Location: Enter link where the OSD can be located
Start date: Enter the start date
End date: Enter end date
Requested Data*
3.4.1. Are all required data currently held in custody by DataNB? ☐Yes | ☐No
If yes, proceed filling out the data table below. 
If no, please contact the Data Transfer Coordinator as soon as possible; this DAR cannot be reviewed until all data is in custody.
· Only request the data that are needed to complete the project. 
· Ensure proper/accurate data codes and data set names are listed.
· The date ranges being requested must be currently available at DataNB; and they must align with the date range specified in item 1.3 (see section 1 above).
· Be specific when entering the date in the ‘Start Date’ and ‘End Date’ fields; they must include year, month, and day (i.e., YYYY-MM-DD – YYYY-MM-DD).
· The purpose of listing the start and end dates is to identify the range you need for your project. Do not enter the entire range that is available unless the whole data set is needed for your project.
· Each data set listed must be accompanied by a variable table within Section 3B below.
	Order
	Code*
	Data Set Name*
	Start Date*
	End Date*

	1. 
	Enter Code
	Enter DataNB Data Set Name
	Start date	End date
	2. 
	Enter Code
	Enter DataNB Data Set Name
	Start date	End date
	3. 
	Enter Code
	Enter DataNB Data Set Name
	Start date	End date
	4. 
	
	[insert more rows as required]
	
	


Section 3B | Safe Data (Variables)
For each of the data sets listed in the data table above (including, if applicable, any data sets or project specific data sets that have been imported), list all the variables required to complete your research. A rationale is required for each variable being requested. The rationale must, at minimum, support one of the identified research questions found in section 3 of this DAR.
For information about our data sets and their variables, please visit our data holdings page.
Requested Variables*
· Use a separate variable table for each requested data set.
· Three blank tables have been provided, copy and paste more if needed; see the Resources section (at the end of this form) for blank templates.
· The date ranges entered within Subsection 1.6 must match the date ranges listed within Subsection 1.5; they must include year, month, and day (i.e., YYYY-MM-DD – YYYY-MM-DD)
Data Set #1
Data Code: Enter DataNB Data Code
Data Set Name: Enter DataNB Data Set Name
Select Data Type: Choose Data Type
Start Date Needed: Enter the earliest date that data is needed
End Date Needed: Enter the latest date that data is needed
Cohort: Enter the cohort description
Geographic Area: Enter Geographic Area
	Requested Variable
	Definition
	Rationale for Access
	Assoc. Research Question[footnoteRef:6] (RQ) [6:  Indicate which research question(s) this variable will be needed for. See element 1.5 of this DAR to reference appropriate research question.] 

	Purpose[footnoteRef:7] [7:  Purpose options defined:
Linkage Variable: using it as variable to link to others in the data set as is,
Calculation Variable: using the variable to calculate or derive another variable,
Validation Variable: using the variable to validate another one in the data set 
] 


	Enter Variable Name
	Enter Variable Definition
	Enter Rationale for Access
	Enter the associated RQ(s)
	Choose one
	Enter Variable Name
	Enter Variable Definition
	Enter Rationale for Access
	Enter the associated RQ(s)
	Choose one
	Enter Variable Name
	Enter Variable Definition
	Enter Rationale for Access
	Enter the associated RQ(s)
	Choose one
	Enter Variable Name
	Enter Variable Definition
	Enter Rationale for Access
	Enter the associated RQ(s)
	Choose one
	Enter Variable Name
	Enter Variable Definition
	Enter Rationale for Access
	Enter the associated RQ(s)
	Choose one
	Insert more rows as necessary
	
	
	
	



Data Set #2
Data Code: Enter DataNB Data Code
Data Set Name: Enter DataNB Data Set Name
Select Data Type: Choose Data Type
Start Date Needed: Enter the earliest date that data is needed
End Date Needed: Enter the latest date that data is needed
Cohort: Enter the cohort description
Geographic Area: Enter Geographic Area	
	Requested Variable
	Definition
	Rationale for Access
	Assoc. Research Question[footnoteRef:8] (RQ) [8:  Indicate which research question(s) this variable will be needed for. See element 1.5 of this DAR to reference appropriate research question.] 

	Purpose[footnoteRef:9] [9:  Purpose options defined:
Linkage Variable: using it as variable to link to others in the data set as is,
Calculation Variable: using the variable to calculate or derive another variable,
Validation Variable: using the variable to validate another one in the data set 
] 


	Enter Variable Name
	Enter Variable Definition
	Enter Rationale for Access
	Enter the associated RQ(s)
	Calculation
	Enter Variable Name
	Enter Variable Definition
	Enter Rationale for Access
	Enter the associated RQ(s)
	Choose one
	Enter Variable Name
	Enter Variable Definition
	Enter Rationale for Access
	Enter the associated RQ(s)
	Choose one
	Enter Variable Name
	Enter Variable Definition
	Enter Rationale for Access
	Enter the associated RQ(s)
	Choose one
	Enter Variable Name
	Enter Variable Definition
	Enter Rationale for Access
	Enter the associated RQ(s)
	Choose one
	Insert more rows as necessary
	
	
	
	


Data Set #3
Data Code: Enter DataNB Data Code
Data Set Name: Enter DataNB Data Set Name
Select Data Type: Choose Data Type
Start Date Needed: Enter the earliest date that data is needed
End Date Needed: Enter the latest date that data is needed
Cohort: Enter the cohort description
Geographic Area: Enter Geographic Area	
	Requested Variable
	Definition
	Rationale for Access
	Assoc. Research Question[footnoteRef:10] (RQ) [10:  Indicate which research question(s) this variable will be needed for. See element 1.5 of this DAR to reference appropriate research question.] 

	Purpose[footnoteRef:11] [11:  Purpose options defined:
Linkage Variable: using it as variable to link to others in the data set as is,
Calculation Variable: using the variable to calculate or derive another variable,
Validation Variable: using the variable to validate another one in the data set 
] 


	Enter Variable Name
	Enter Variable Definition
	Enter Rationale for Access
	Enter the associated RQ(s)
	Calculation
	Enter Variable Name
	Enter Variable Definition
	Enter Rationale for Access
	Enter the associated RQ(s)
	Choose one
	Enter Variable Name
	Enter Variable Definition
	Enter Rationale for Access
	Enter the associated RQ(s)
	Choose one
	Enter Variable Name
	Enter Variable Definition
	Enter Rationale for Access
	Enter the associated RQ(s)
	Choose one
	Enter Variable Name
	Enter Variable Definition
	Enter Rationale for Access
	Enter the associated RQ(s)
	Choose one
	Insert more rows as necessary
	
	
	
	


Section 4 | Safe Output
3 
Research Consultation*
To help DataNB understand any consultation needs, answer the following mandatory questions:
4.1.1. Are any consultations planned with/for government agencies or other small groups (e.g. thesis committee, etc.) to discuss interim aggregate results before the research output(s) are generated? ☐Yes | ☐No
If yes (4.1.1.), what is the purpose for this disclosure? Enter the purpose
If yes (4.1.1.), how will privacy be maintained? Enter the plan to maintain privacy
If yes (4.1.1.), with whom will the preliminary results be disclosed? Describe who will receive the disclosure and their roles. Example: The interim results will be shared with a small group of three Consultants at ABC Organization.
Research Output*
To assist with managing output expectations, answer the following mandatory questions:
4.2.1. What is the earliest date that the research output will be needed? Enter the date
4.2.2 Indicate the type of output that is planned; check all that apply:
☐ Conference or Symposium Presentation/Poster
☐ Peer-Reviewed Publication
☐ Academic Requirement (e.g., Thesis, Dissertation, Research Report(s), etc.)
☐ Report for non-government agency or group(s)
List the agency or group(s)
☐ Report for government or public sector organization(s) (describe):
List the department(s) or organization(s)
☐ Other: Enter the description of “other”

Special Terms and Conditions*
4.3.1. Have any special terms and conditions been agreed upon in relation to the project? (example: statement of work, in relation to the data sets or variables, or with data partners)
☐Yes | ☐No | ☐N/A
If yes, provide detail: Enter by whom, when and list the special terms. 
Resources
Blank Templates
Details (Enter RTM#)
Courtesy Title: If desired, enter Dr, Mx, Mrs, Mr, etc.
First Name: Enter first name
Last Name: Enter last name
Employer: Enter place of employment
Work Title: Enter title
Work Sector: Choose an item If “Other” was chosen, describe: Describe “Other”
Email: Enter email address
Phone: Enter phone number
Primary role within this project: Choose an item
Mandatory Questions (Enter RTM#)
1) Has this Research Team Member previously completed privacy training? ☐Yes | ☐No
1a) If yes, what date was it completed? Enter training date.
1b) If yes, from which institution and in which Canadian province was it completed? Choose an item
If “Other” was chosen, describe: Enter the name of the institution who gave the training and the residing province)
2) In the last 5 years, how many research projects, using de-identified administrative data, has this Research Team Member led or participated in? Enter number of projects
3) Will this Research Team Member enter/access a DataNB TRE? ☐Yes | ☐No
3a) If yes, choose location: Choose an item
4) Will this Research Team Member need a DataNB user account? ☐Yes | ☐No
4a) If yes, identify specific purpose for access: Enter the purpose
5) Will this Research Team Member be involved in discussions about the line level data? ☐Yes | ☐No
5a) If yes, identify specific purpose: Enter the purpose
6) Will this Research Team Member be listed on the publication(s) relating to this project? ☐Yes | ☐No
6a) If yes, have they signed the UNB REB Application confirming they have read and will comply with the Tri-Council Policy Statement? ☐Yes | ☐No
(Note: The Tri-Council Policy Statement Attestation is found on page 1 of the UNB REB Application form; signing this is only mandatory for those who will be listed on a publication related to this project.)

Open Source Data Tables
Name: Enter the name of the Open-Source Data
Link/Location: Enter link where the OSD can be located
Start date: Enter the start date
End date: Enter the end date

Data Set Variable Tables
Data Code: Enter DataNB Data Code
Data Set Name: Enter DataNB Data Set Name
Select Data Type: Choose Data Type
Start Date Needed: Enter the earliest date that data is needed
End Date Needed: Enter the latest date that data is needed
Cohort: Enter the cohort description
Geographic Area: Enter Geographic Area	
	Requested Variable
	Definition
	Rationale for Access
	Assoc. Research Question[footnoteRef:12] (RQ) [12:  Indicate which research question(s) this variable will be needed for. See element 1.5 of this DAR to reference appropriate research question.] 

	Purpose[footnoteRef:13] [13:  Purpose options defined:
Linkage Variable: using it as variable to link to others in the data set as is,
Calculation Variable: using the variable to calculate or derive another variable,
Validation Variable: using the variable to validate another one in the data set 
] 


	Enter Variable Name
	Enter Variable Definition
	Enter Rationale for Access
	Enter the associated RQ(s)
	Calculation
	Enter Variable Name
	Enter Variable Definition
	Enter Rationale for Access
	Enter the associated RQ(s)
	Choose one
	Enter Variable Name
	Enter Variable Definition
	Enter Rationale for Access
	Enter the associated RQ(s)
	Choose one
	Enter Variable Name
	Enter Variable Definition
	Enter Rationale for Access
	Enter the associated RQ(s)
	Choose one
	Enter Variable Name
	Enter Variable Definition
	Enter Rationale for Access
	Enter the associated RQ(s)
	Choose one
	Insert more rows as necessary
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Do not modify any of the questions or fields within this form.
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