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Amendment Request Form
Instructions
After completing this amendment request form, use the latest approved DAR to reflect the edits described in this form. We ask that the ‘yellow highlight’ and/or the ‘strikethrough’ features be used throughout the DAR to clearly identify the additions and deletions being proposed.
· If you are requesting new data sets, please add new rows to the bottom of Subsection 1.5 of the DAR.
· If you are requesting new variables, please add new rows to the bottom of the associated data set/variable table within Subsection 1.6 of the DAR.
· Do not alter the order of the previously approved data sets.
· Approved project changes may be subject to associated fees.
Once complete, e-mail this Amendment Request Form and the updated DAR to DAR.DataNB@unb.ca.

Note: if the criteria chosen indicates a level 2 amendment, the REB Case Extension and/or REB Case Modification (with updated attestation signatures, if applicable) will also need to be sent with the Amendment submission. This will be needed to initiate review by the Preliminary Ethics Review Committee.
[bookmark: _Hlk203555964]Project Information
[bookmark: _Hlk216333189]Research Category: Choose an item.
Project ID Number: Enter the assigned P/Q#
Current PI Name: Enter the PI Name
Project Title: Enter the full Project Title
REB Information
REB Number: Enter the assigned REB #
REB Expiry: Enter the expiry date from the latest REB approval
Is this amendment request in reference to a closed project? ☐ Yes    ☐No
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If yes, please email DAR.DataNB@unb.ca to request the Revision Request Form for closed projects.
Template Revision Date: October 07, 2025
Page 2 of 2
Template Revision Date: December 2025
Page 2 of 2
Amendment Rationale
Enter an explanation to justify the overall reason(s) for the amendment.
Enter the amendment rationale
Amendment Criteria
Review each table below (Safe Project, Safe People, and Safe Data) to select all applicable edits being requested to the DAR. Justification is needed for each criteria selected. Any amendment submitted with multiple criteria levels will be processed using the highest level.
Safe Project
	
	Criteria
	Level
	Justification

	☐	1. Minor update (correction) to the DAR or to the Qualitative project protocol. (e.g. spelling error, formatting, etc.)
	1
	Enter justification here

	☐	2. Extend the REB Application Approval.
	2
	Enter justification here

	☐	3. Extend the project term.
	2
	Enter justification here

	☐	4. An update/change to project funder.
	2
	Enter justification here

	☐	5. Modification to data collection criteria.
	2
	Enter justification here

	☐	6. Modification to the project scope or project protocol.
(e.g. change to research questions, cohort, etc.)
	4
	Enter justification here

	☐	7. Substantial change in direction of the research and/or increase in risk.
	4
	Enter justification here

	☐	8. Change in DAR Type (retrospective, prospective, successive, multi-phase)
	4
	Enter justification here


Safe People
	
	Criteria
	Level
	Justification

	☐	9. Modification to Approved User Access.
(i.e., expired administrative safeguards equate temporary loss of access to the TRE)
	1
	Enter justification here

	☐	10. Add a research team member who will not be on the publication(s) relating to this project.
(i.e., they will not be an author)
	1
	Enter justification here

	☐	11. Remove a research team member who is not on the approved REB Application.
	1
	Enter justification here

	☐	12. Add a research team member who will not be accessing the TRE.
	1
	Enter justification here

	☐	13. Remove a research team member who is not currently accessing the TRE.
	1
	Enter justification here

	☐	14. Add a research team member who will be on the publication(s) relating to this project & on the REB Application.
(i.e., they will need to sign the attestation form)
	2
	Enter justification here

	☐	15. Remove a research team member who is on the publication(s) relating to this project & on the REB Application.
(i.e., they previously signed the attestation form)
	2
	Enter justification here

	☐	16. Change the PI on the project.
(i.e., the signing authority has changed)
	2
	Enter justification here


Safe Data
	
	Criteria
	Level
	Justification

	☐	17. Extend date range(s) of previously approved data set(s).
	1
	Enter justification here

	☐	18. Add open-source data set(s).
	1
	Enter justification here

	☐	19. Add researcher’s own imported data set(s).
(i.e., if they are the DBO/C)
	1
	Enter justification here

	☐	20. Add new data set(s): Non-Personal Information or Non-Personal Health Information.
(e.g., CANUE air quality data)
Qualifies as a level 1 if:
a) It is aggregate data, not person-level data
b) No change in project scope (i.e., research questions have been reviewed and approved by the REB and the DRC)
c) No change to participants’ consent of data usage
	1
	Enter justification here

	☐	21. Add aggregate data.
	1
	Enter justification here

	☐	22. Add new/corrected variable(s).
	3
	Enter justification here

	☐	23. Add new/corrected data set(s).
	3
	Enter justification here


Amendment levels may be modified at the discretion of the DataNB Director. 

For more information about amendments, visit our website:
Amendments | Data Access | DataNB | UNB
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